NATIONAL UNIVERSITY OF SINGAPORE
NUS BUSINESS SCHOOL
FULL-TIME RESEARCH POSTGRADUATE


Application for Conference Leave (With financial assistance)
Note:  The application, together with your latest CV should be submitted to the PhD Program Office, NUS Business School through the supervisor(s) and Head of Department.

As of 01 July 2008, postgraduate student who wishes to apply for financial assistance for conference funding is required to submit a one-page report on the educational objectives attained to the supervisor(s) and to the PhD Program Office.
	PART I - TO BE COMPLETED BY APPLICANT


1.
Name (Mr/Miss/Mrs)

:







 Student Matric No. :  




2.
Supervisor(s)



:
















3.
Department



:
















4.
Date of registration as postgraduate student
:   












5.
Type of Candidature

:

	
	M.Sc.
	
	Ph.D.


6.
End date of Candidature
:

















7. Conference Details (Please attach brochure / official handout on conference) :

Title


:





















Venue

:





















Dates

:
From  







To  










8. Frequency of Conference:

	
	Regular
	(          )  Annual
	(          )  Biennial


	
	Irregular, specify  
	


9. Nature of Attendance:

	
	Open to all


	
	By invitation


	
	By nomination; specify nominating body  
	


10. Nature of Participation (Please attach copies of relevant correspondences):
	
	Present a paper
	
	A panel discussant


	
	Present a poster 
	
	Others; please specify  
	


11. Publication of Conference Proceedings and Reports:

	
	Yes
	 
	No


12. Details of Paper / Address to be presented at Conference:

(a)
Title of Paper / Address
:


















(b)
Authors / Co-authors
:


	Name 
	Department

	
	

	
	


(c)
Paper accepted for presentation at conference:

	
	Yes
	
	No


(d) Paper has been presented previously / substantially presented previously:

	
	Yes; details given below
	
	No


	Title of Meeting of Previous Presentation
	Date

	
	From
	To

	
	
	

	
	
	


13. Please state the objectives to be achieved by attendance at this conference:

14. Details of conference attended in last 3 academic years:

	Conference Title
	Venue
	Date
	Amount of Financial

Assistance from University

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	


15. Financial assistance requested, details given below:

	No.
	Description
	Amount*

	a.
	Airfare 
	

	b.
	Hotel accommodation  (applicable during conference period only)
	

	c.
	Conference registration fees
	

	
	TOTAL
	


* Please refer to Faculty Research Committee’s guidelines on conference funding for Ph.D. students on Annex A
16. Financial assistance received from outside the University:

	
	No


	
	Yes; details given below and copies of relevant correspondence attached



Source
:




















Amount
:



















17. Outside Remuneration / Payment:

	
	No


	
	Yes; details given below and copies of relevant correspondence attached



Source
:




















Amount
:



















Date
:






Signature of Applicant:











	PART II - TO BE COMPLETED BY SUPERVISOR(S)


Application is supported:

	
	Yes
	
	No


Reason(s):





















Date
:






Name of Supervisor(s):


















Signature of Supervisor(s):










	PART III - TO BE COMPLETED BY HEAD OF DEPARTMENT


Application is supported:

	
	  Yes
	
	 No


Reason(s):





















Date
:






Signature of Head:












	PART III - TO BE COMPLETED BY FACULTY COMMITTEE OR DEAN OF FACULTY 


1.
Application is approved by the Faculty Committee:
	
	  Yes, for Conference leave and  financial assistance of S$
	
	


	
	  No


2.
Comments if any:



















Date:





Signature of Faculty Committee Chairman / Dean:






Annex A

Faculty Research Committee’s Guidelines on Conference Funding PhD students 
This concept paper introduces a revised policy on PhD students on their conference support. This is to be implemented with immediate effect. 
Classification of conferences
Conferences will be tiered into three classes as a function of their impact. 

· Tier 1 conferences are meetings of the highest caliber in the field, typically with low acceptance rates and high visibility. Papers appear in good-quality proceedings and special issues of leading journals.

· Tier 2 conferences are easier to get into and have moderate impact. They may focus on a sub-area and emerging areas of research within a discipline, and include top regional meetings where NUS wants to make a strategic impact. Other conferences not meeting the standards of Tier 1 and 2 conferences will be classified as Regional conferences. 

· Regional conferences have high acceptance rates and low visibility. Minor regional conferences, irregular international meetings, and local conferences would typically fall into this category. 

· Job market conferences are meant PhD students on their 4th, 5th year and beyond. 

Requirements:
· Paper must be accepted to be presented at conference (Tier 1, 2 and regional) and student must provide relevant correspondence. 

Extra documents needed:

· For the second (or more) conference application(s) within the same financial year, student will need to provide their CV with their publication records to the PhD Program Office. 
Tier 1 conference

Subject to availability of fund, recommendation and approval from Vice Dean of Research through HOD, applicant may get financial assistance of up to 100% of the conference in a particular academic year, capped at S$2700.

The applicant either must present a paper, receive a prestigious award (e.g., best journal article), or perform a service that brings recognition to NUS at the conference.
Tier 2 (specialized) conference

Subject to availability of fund, recommendation and approval from Vice Dean of Research through HOD, applicant may get financial assistance of up to 70% of the conference funding, capped at S$2000. In anticipation of funding constraints, each applicant is eligible to attend only up to one Tier 2 conferences in a particular academic year.
Regional conference

Subject to availability of fund, recommendation and approval from Vice Dean of Research through HOD, applicant may get financial assistance of up to 50% of the conference funding, capped at S$1350. Each applicant is eligible to attend only up to one regional conferences in a particular academic year.
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